
1 

FINISHED BASEMENTS 

A HOMEOWNERS GUIDE TO APPLYING FOR A PERMIT 

Converting an unfinished basement into additional living space in a home is a very popular home improvement project.  This infor-

mation packet has been designed to assist homeowners to prepare their permit application when they are designing a finished 

basement project themselves for their own private residence.  The topics covered will include the following: 

1. The application itself. 

2. Building elements such as framing, fire blocking, and insulation. 

3. Electrical requirements. 

4. Plumbing requirements. 

5. Special requirements for bedrooms in basements. 

6.  

Whether you are planning on doing the work yourself or hiring a contractor, this information will assist you so that your applica-

tion pro  

PERMIT APPLICATION 

When applying for a construction permit, the first step is to get a permit application jacket along with several forms. These 

forms are available at the construction office or on the Township website and is governed by the New Jersey Uniform Construction 

Code, otherwise known as the UCC or Administrative Code. This code is regulated by the New Jersey Department of Community 

Affairs and is the law that governs the permitting process throughout the state. 

The first form is the Construction Permit Application (Form Fl00-1-3)

agent (if the design is made by an 

architect or engineer). Please note: According to New Jersey law, only owner 
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BUILDING 

Your application must  include pictures of what you intend 

your finished basement to look like when it is completed.  It 

doesn’t have to be a great work of art or drawn on a comput-

er, but it does need to be drawn to scale and contain enough 

details so that we can make sure that all of the elements you 

intend to include meet or exceed the code standards (see the 

UCC citation to the right).  Clarity is more important than 

neatness. 

To show compliance with the Building Code, please include 

plan drawings and section drawings. 

NJAC 5:23-2.15(F)1:  Plans and specifications.  The 

application for the permit shall be accompanied by 

no fewer than two copies of the specifications and 

of plans drawn to scale, with sufficient clarity and 

detail dimensions to show the nature and character 

of the work to be performed.  Plans submitted shall 

be required to show only such detail and include 

only such information as shall be necessary to 

demonstrate compliance with the requirements of 

the code and these regulations or to facilitate in-

spections for code conformity. 

PLAN DRAWING 

A plan drawing is the overhead view of the space within the scope of work. Locations of walls, doors, 

stairs, 

figured so that all alterations to the space can be clearly 

identified.  Make sure you identify the primary intended purpose for each room on this drawing such 

as playroom, family room, bathroom, office, gym, etc. 
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BUILDING 

 

Existing Foundation 

Wall 

Existing floor framing 

FINISHED BASEMENT WALL SECTION 

Fire blocking (see next page) 

1/2 inch gypsum ceiling or 

suspended ceiling. 

2x wall framing 

Height of wall 

1/2 inch gypsum wall 

R-13 or better insulation 

PT or metal sill plate 

The section drawing shows a side view of a typical wall as if you were looking at a slice of the wall.  This drawing shows important 

details pertaining to the construction of the wall including materials, insulation, and fire blocking. 
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FIREBLOCKING 

 

Fire blocking is the most commonly misunderstood framing detail when remodeling a home. The Inter

 

The area between the studs in walls are concealed spaces. The area between the framing members of the 

ceiling system above you is another concealed space.   Fire blocking uses an approved building material to 

separate the concealed air space inside the walls from the concealed air space in the floor/ ceiling systems so 

that a fire inside the wall cannot spread quickly through the house framing. 

Therefore, fire blocking is to be provided in the following areas: 

 

completely 

with material such as an approved caulk or foam sealant. 

For more information, see sections R302.11 and R302.11.1 in the 2018 International Residential Code. 
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FILLING OUT YOUR BUILDING APPLICATION 

When filling out the Building Subcode Technical Section (UCC F110).  there are key sections that must be completed. 

1. If using a professional contractor, make sure that the contractor’s license number, registration number, and Federal Employ-

ment ID number are included in Section A. 

2. In Section B, the most important piece of information for this type of project is the Estimated Cost of Building Work.  The en-

tire cost of the building portion is placed under number 2: Rehabilitation.  Included in this amount is the estimated (and realis-

tic) cost of materials and labor.  Even if you plan on doing the work yourself and/ or getting your materials for little or no cost, 

your estimated cost is what a professional contractor would charge you as if they were doing all the work and purchasing all 

new materials. 

3. Make sure you sign Section C. 

4. In the box in Section D, simply write a general overview or brief description of your project such as “Finished Basement”.  

Check the box for “Rehabilitation” under type of work. 

5. Don’t forget to include at least two copies of your plan and section drawings with your application if required. 
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ELECTRICAL 

 

 

 

Outlet receptacles to be 

spaced at 12’ max and 6’ 

from doors. 

Switches and light fixtures shown 

with lines indicating which switch 

controls which lights. 

Exhaust fan to ducted to out-

side required in bathrooms 

without openable windows. 

GFCI receptacles required in wet locations 

such as bathrooms, mechanical rooms, 

and unfinished basement rooms.  
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FILLING OUT YOUR ELECTRICAL APPLICATION 

When filling out the Electrical Subcode Technical Section (UCC F120).  there are key sections that must be completed. 

1. If using a professional contractor, make sure that the contractor’s license number, registration number, Federal Employment 

ID number, and raised professional seal are included in Section A.  If not using a contractor, put “self” as the contractor 

2. In Section B, include just the Estimated Cost of Electrical Work.   

3. Make sure you or your contractor sign Section C. 

4. In the box in Section D, simply write a two to six word description of your project such as “Finished Basement”.  Check the box 

for “Rehabilitation” under type of work.  Count up all of the electrical elements on your plan and place those numbers on the 

quantity table. 

5. Don’t forget to include at least two copies of your plan drawings with your application showing the locations of all electrical 

elements.  If your electrical contractor prepared the drawing, make sure their raised seal is on the drawing. 

Remember, working with electricity can be very dangerous to your-

self and to your family.  Only those who have received proper train-

ing should attempt to install electrical wiring or equipment. 
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PLUMBING 

 

Adding a Bathroom 

Including plumbing fixtures such as bathrooms or sinks into your 

project is a very popular option for many finished basements.  In 

many cases, however, the main sewer or septic drain for the home 

is going to be located above the basement floor which requires 

some kind of pump to get the effluent out of the house.  There are 

special toilets on the market today that have built-in macerators 

and pumps or you could install a small pump below a bar sink if you 

aren’t adding a bathroom.  Another option is to install a sewage 

ejection pump below your basement floor like the one pictured to 

the right. 

Adding plumbing will also require submission of a “riser diagram”.  

The example below represents a simple drain diagram showing the 

sizes of the pipes and the materials to be used.  If you are not com-

fortable drawing a riser diagram, your licensed plumber can draw 

one for you and submit it with your application. 
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FILLING OUT YOUR PLUMBING APPLICATION 

When filling out the Plumbing Subcode Technical Section (UCC F130).  there are key sections that must be completed. 

1. If using a professional contractor, make sure that the contractor’s license number, registration number, Federal Employment 

ID number, and raised professional seal are included in Section A.  If not using a contractor, put “self” as the contractor 

2. In Section B, include just the Estimated Cost of Plumbing work.  Also, please indicate whether your water and sewer is public 

or private. 

3. Make sure you or your contractor sign Section C. 

4. In Section D, “Technical Site Data”, count up all of the plumbing elements on your plan and place those numbers on the quan-

tity table.  And, in case you didn’t know, a “Water Closet” is a toilet and a “Lavatory” is a bathroom sink. 

5. If required, include at least two copies of your riser diagrams with your application showing the type and sizes of the plumbing 

pipes.  If your plumbing contractor prepared the drawing, make sure their raised seal is on the drawing and on the application. 
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FIRE PROTECTION 

Typically, a Fire Protection permit application is not required for most finished basement projects.  However, if you intend to create 

an additional bedroom in your basement, you will need a Fire permit for the additional smoke and carbon monoxide alarms that 

are required.  Also, if your home has a private septic system, you will need county approval for the potential additional strain on 

your existing system. 

Every room in a basement being used as a bedroom must have a 

way to escape directly to the outdoors in the event of a fire.  

Most residential homes are not designed to have bedrooms in 

the basement, and if the only way to escape the house from the 

basement is using the interior basement stairs, people could 

become easily trapped at great risk to their lives. 

The solution is to install an emergency escape window well into 

the foundation of the home.  See the illustration below.  Of 

course, cutting a large opening in your foundation will have 

structural implications so it is highly advisable to consult a NJ 

licensed structural engineer for a design. 

SMOKE/ CARBON MONOXIDE ALARMS 

Smoke alarms are required in each sleeping room, outside and in 

the immediate vicinity of each sleeping room (such as a hallway) 

and at least one unit on each level of the home including basements 

and habitable attics.  Smoke alarms are not required in crawl spaces 

or unfinished attics. 

Carbon monoxide alarms are required in homes that have fuel-

burning appliances and/ or an attached garage.  They are to be lo-

cated outside and in the immediate vicinity of each sleeping room 

(such as a hallway).  CO alarms are not required anywhere else in 

the home.  Combination smoke/ CO alarms may be installed in lieu 

of two separate units where both smoke and carbon monoxide 

alarms are required. 
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FILLING OUT YOUR FIRE PROTECTION APPLICATION 

When filling out the Fire Protection Subcode Technical Section (UCC F140).  there are key sections that must be completed. 

1. If using a professional contractor, make sure that the contractor’s license number, registration number, Federal Employment 

ID number, and raised professional seal are included in Section A.  If not using a contractor, put “self” as the contractor.  Alarm 

systems are typically installed by either a specialized alarm system contractor or a NJ licensed electrical contractor. 

2. In Section B, include just the Estimated Cost of Fire protection portion of the work.  If installing an emergency escape window 

well as discussed on the previous page, the cost of that work will go on the Building Technical Subcode Section. 

3. Make sure you or your contractor sign Section C. 

4. In the box in Section D, simply write “Finished Basement”. Under “Alarm Systems”, place the number of smoke and carbon 

monoxide alarms included in the scope of your project. 

5. Don’t forget to include at least two copies of your plan drawings with your application showing the locations of all alarms.  If 

your electrical contractor prepared the drawing, they can place the smoke and CO alarms on the electrical plans. 
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PLAN REVIEW, INSPECTIONS, AND CLOSING YOUR PERMIT 

UNDERSTANDING THE PROCESS 

 

 

cation to the Construction office for review. According to the New Jersey Uniform Construction Code, (NJAC 5:23-2.16(a)) the 

Construction office has twenty (20) business days to review your application and, if it is found to be deficient in any way, to re-

spond in 

 

 

First, try looking up the codes cited in the response on the internet. Just about all of the codes and standards that are used in the 

State of New Jersey are available for free searching and viewing on the internet. See the last page of this publication for the links 

to the various code books. 

If you still are unsure as to what the plans examiner is asking for, by all means, call the Construction Office during regular business 

 

 

 

formed as to how much your permit fee will be at this time. Permit fees are determined by the Fee Schedule which is adopted 

via  an ordinance by each municipality under the guidelines set forth by the NJ Uniform Construction Code (NJAC 5:23-4.17). 

Permit 

 

Construction permits are issued from your local Construction office during regular business hours. Work on your project should 
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PLAN REVIEW, INSPECTIONS, AND CLOSING YOUR PERMIT 

UNDERSTANDING THE PROCESS 

INSPECTIONS 

 

Finally, after your permit has been approved, paid for, and picked up, construction may begin. Y

 

When scheduling inspections, be sure to have your permit number and your work site address ready and allow at least 24 hours 

 from 8 am to 12 pm. 

 

1.    Rough Electrical, Rough Fire Protection, and/or Rough Plumbing 

 

4.  

5.    Building, Electrical, Fire Protection, and/or Plumbing Finals 

 

This is not an exhaustive list of inspections and additional inspections may also need to be scheduled such as footings, founda-

tions, concrete slabs, under-slab plumbing or electrical, etc. A com

 

 

 

Once your project is completed, it is important to remember to schedule your Final inspections. You should not occupy, move fur-

 

 office and a Certificate of 

Approval is generated.  If you would like a copy of the Certificate of Approval, a PDF copy can be emailed to you or you can request 

a hard copy at the construction office. 
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FINAL THOUGHTS... 

ZONING 

.  However, if you are adding an addi-

tional emergency escape window, access stairs, or anything else that effects the footprint of the house, then you will need a zon-

ing application.  Also, if you are adding a bedroom in the basement and you are on a private septic system, you will need Burling-

ton County Board of Health approval to assure that your present septic system is capable of handling the number of occupants 

living in the home. 

INTERNATIONAL RESIDENTIAL CODE 2018 (NJ EDITION) 

The IRC 2018 is the adopted code for single family homes in the State of New Jersey.  If you are designing 

your own project, it is a good idea to look up the codes as you are making your design. 

A read-only version of this code book can be viewed at 2018 International Residential Code, New Jersey Edition | ICC 

Digital Codes (iccsafe.org) . 

The plumbing code is the National Standard Plumbing Code 2018 and that can be viewed at 2018 NSPC New 

Jersey Edition (iapmo.org) . 

The electric code is the National Electric Code (NFPA 70) and that can be viewed at NFPA 70®: National Electrical 

Code® . 

UNIFORM CONSTRUCTION CODE (UCC) FOR THE STATE OF NEW JERSEY 

The Uniform Construction Code is the administrative code for all construction projects throughout the State.  This very 

lengthy book contains all the rules and regulations regarding permits, governance, fees, enforcement, rehabilitation, 

licensing, etc.  If you need to look up a specific regulation (such as a comment in a plan review) you can view this publi-

cation at NJ Department of Community Affairs . 

HIRE A DESIGN PROFESSIONAL 

If you don’t feel comfortable designing your own finished basement or if your vision for your project is more 

complicated than you can handle, you can always hire a NJ licensed Architect to do it for you.  The advantage 

of hiring a design professional is that their drawings may be submitted with your application and you don’t 

have to draw the designs yourself.  Plus, you can take advantage of a professional who has years of experi-

ence and may be able to incorporate design elements that you may not have thought of. 

https://codes.iccsafe.org/content/NJRC2018P2
https://codes.iccsafe.org/content/NJRC2018P2
http://epubs.iapmo.org/NSPC/NJ2018/index.html#p=1
http://epubs.iapmo.org/NSPC/NJ2018/index.html#p=1
https://www.nfpa.org/codes-and-standards/all-codes-and-standards/list-of-codes-and-standards/detail?code=70
https://www.nfpa.org/codes-and-standards/all-codes-and-standards/list-of-codes-and-standards/detail?code=70
https://www.nj.gov/dca/divisions/codes/codreg/ucc.html

